How to Remit: Select the Policy/Policies you want to remit by checking the box to the
left. Once you have selected the policy/policies you want to remit, you must select the
“Remit Selected Policies” button located in the lower right hand corner of the screen.
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After you select the Remit Selected Policies button the following dialog box will appear.
Always select “Check to follow” and select “Ok.”
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NOTE: When you select the “Remit Selected Policies” the system will total the policy
premium amounts and endorsement amounts at the bottom of the screen.



Once you “Remit Selected Policies,” the Remittance Report will generate.

This report contains your file number, policy numbers that were remitted, policy dates,
insurance amounts, basis for premium credit, policy premium, net premium due to ORT
and who the report was created by. This report must be submitted along with your policy,
HUD, and Check.
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